
 

Job Posting 

Production Manager 

Date Posted: August 12, 2022 

 

Salary: $45,000-50,000K 
Term: Full-time contract until June 30, 2023 
Application deadline: open until filled 

 

The Toronto Consort 
 
Since its founding in 1972, The Toronto Consort has become internationally recognized for its excellence in the 
performance of medieval, Renaissance and early Baroque music. Eight of Canada’s leading Early Music specialists have 
come together to form The Toronto Consort whose members include both singers and instrumentalists (lute, recorder, 
guitar, flute, early keyboards and percussion).  

Our concerts explore rarely heard repertoire. We often work in collaboration with other artists, such as actors, dancers 
and visual artists, to produce concerts with dramatic and visual elements, which in many instances provide an historical 
context for our music.   

 
In addition to our in-person concerts, the Consort founded EarlyMusic.TV in response to Covid-19 restrictions.  
EarlyMusic.TV features all‐new digital‐concert experiences, behind‐the‐scenes shorts, learning and lecture series, a 
recorded album library, and partner content from a network of early‐music organizations in Canada and abroad. 
EarlyMusic TV is accessible on over 1000 devices and is available on iOS and Android, Apple TV, Roku, Android TV and 
Fire TV. 

 
The Opportunity 
The Toronto Consort is looking for an energetic, enthusiastic go-getter who is not afraid of hard work and shares our 
passion for early music. This creative person will join the management team and report to the Managing Director. The 
Production Manager will be responsible for planning and executing all aspects of the company’s productions including 

in-person live concerts and digital content (EarlyMusic.TV). 
 
Specific responsibilities include the following:  

• Coordinates and manages the production on all in person live concerts and video projects for The Toronto Consort  

• Leads pre-production planning, including but not limited to creating project briefs, scheduling. 

• On-site supervisor during rehearsals including monitoring and maintaining Covid-19 Safety Protocols 

• Leads the production process of select video projects including ensuring video setup meets company standards and 
managing external production vendors. 

• Acquire all necessary approvals from internal constituents and collate credits. 

• Understand and adhere to union agreements regarding video productions. 

• Manages all artists and production contracts 

• Coordinates accommodation and travel requirements for artists 

• Produces/assist in the creation of podcasts, livestreams and digital events. 

• Creates, manages and reports all required union contracts (Actra and AFM) as required 

• Manage Front of House, Volunteers, Ushers, concession sales team during live performances 

• Manages post production process for digital concerts and events. 
 
Requirements: 



The ideal Candidate will possess the following: 

Characteristics: 

• Enthusiastic, energetic, curious and creative 

• Organized, punctual, and professional 

• Strong oral/written communication skills 

• Strong interpersonal skills with a desire to engage with people 

• Excellent time management, organizational and administrative skills 

• Ability to design and maintain internal systems including reports, and critical paths 

• Available to work flexible hours when required (including evenings & weekends on show nights) 

• Passion for early music 
 
Education:  
Post-secondary degree in arts administration, production, or related field, and/or an equivalent combination of 
education and professional experience. 

 
Experience:  

• Five years related experience in a performing arts organization producing live and digital concerts.  

• 2+ years related experience with all aspects of the video production process. 

• Experience working with union groups in the performing arts preferred. 

• Skilled related technology such as Photoshop and Microsoft 365 (Outlook, Teams, Planner, Word, Excel, 
PowerPoint). 

• Experience organizing and content upload to social media and OTT platforms. 

• Solid organizational skills including adaptable time management and prioritization of deadlines and the ability to 
balance multiple projects in a fast-paced environment. 

• Excellent communication with the ability to collaborate. 

• An appreciation of the classical music considered an asset. 
 

 
 
The Toronto Consort is committed to fostering an inclusive, accessible, and equitable environment where employees 
feel valued and respected.  We are committed to reflect the diversity of our community, our city and our country. We 
strive to ensure our recruitment and selection processes are bias-free.  We welcome and encourage submissions from 
Indigenous, Black and People of Colour, the Deaf and disabled as well as individuals of all genders, cultures, ethnicities, 
sexual orientations, and abilities.  We are committed to accommodating applicants with disabilities throughout the 
hiring process, in accordance with the Accessibility for Ontarians with Disabilities Act (AODA). We will work with 
applicants requesting accommodation at any stage of the hiring process. 
 

How to Apply: 

To apply for this position, email your cover letter, your resume and/or your LinkedIn profile to: 

 

Managing Director 

info@torontoconsort.org 

Please, no telephone inquiries.   
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